Society for Human Resource Management – Emerald Coast Chapter

SHRM-ECC

Convention/Workshop Attendance Policy

Objective: One of the goals of the SHRM-ECC is to avail its Executive Board Members the opportunity to attend national and state SHRM sponsored conventions and workshops to assist them in providing knowledgeable leadership and stewardship for the organization and its membership.  To achieve this goal, it is considered appropriate and prudent to establish a policy for assisting members of the Executive Board to attend these activities.  Additionally, attendance to all conventions and/or workshops will be predicated upon prior approval of a majority of the currently elected Executive Board.  To this end, the following policy establishes attendance priorities and financial assistance for.

1. Priority will be given to send the President and other Executive Board members to attend the state and national SHRM conventions.  The Association should sponsor one member to attend the national convention with the President being the first choice to attend.  The Association should select a minimum of two members to attend the state convention with priority given to the President, Vice President, Treasurer and the Secretary in order to attend.  If two of these members are not available to attend, other members of the Board should be offered the opportunity to attend the convention with the support of the Association.  Travel assistance will include the following:

a. The Association will pay the full cost of registering any Board member to attend conventions and/or workshops.  The Treasurer will forward all registration forms with the appropriate fees in such a manner as to take full advantage of any discounts for early registration if practicable.

b. Travel to include round-trip airfare for the board member.  The Treasurer will purchase tickets for the member.  If the member personally purchases the tickets, reimbursement will be limited to the average cost of round-trip, coach airfare.  If the member elects to drive to the convention/workshop site, a mileage reimbursement rate of $.030 per mile will be used to defray the individual’s expense.  Mileage reimbursement will not exceed the average cost of round-trip, coach airfare.

c. Whenever reasonable, if two Board members are selected to attend a convention and/or workshop, it is expected they will share accommodations.  If this is unacceptable, the Association will fund the cost of basic lodging as defined by the convention and/or workshop for separate accommodations.  If any member elects to upgrade their accommodations, the member will pay for the increased expense over the basic rate.  In those instances where a single member is selected to attend a convention and/or workshop, their basic accommodations will be reimbursed in full.

d. Since most convention and/or workshop registration costs normally include some level of meals, a twenty-five dollar ($25.00) daily per diem limit will be placed on reimbursement for meals during attendance.  However, if there is a separate charge for meals, the Association will either prepay with the registration fee or reimburse those charges as defined in the registration brochure.
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