January 2004
SHRM Emerald Coast Chapter #459
EXECUTIVE BOARD MEETING


Date:  January 8, 2004



Location:  Applebee’s, Ft. Walton Beach, FL

Meeting called to order at 11:40 a.m. by Cathy Szatkowski.

Members present: Cathy Szatkowski, Amy Oswalt, Kay Godwin, Lynn Dalton, LaVonne Vasquez, Stacey Tobik, Tami Manard, Becky Spence, GinNeal McVay, Sue Vondra, Wendy Hodges, Mike Carraway, and Michelle Garcia.

Members not in attendance:  Pedro Figueroa and Jeni Acker.

Kay Godwin presented the Executive Board Minutes from December for review and/or corrections.  Minutes were reviewed and approved with one correction (spelling of new member’s name is Scott, not Scont) on 1-8-04.

Treasurer’s Report: Pedro Figueroa was not present - no treasurer’s report.  

Committee Reports:

Public Relations – Lynn Dalton had no report, but she stated that she had been reviewing the information passed on to her from the previous public relations chairperson.  She asked for a clear understanding of who she was to correspond with internally.  Cathy Szatkowski asked Lynn to contact the Northwest Florida Daily News in January and provide them with a list for publication of the newly elected 2004 Board.  Cathy also suggested contacting the Sun News in Walton County.  Lynn said that she would be looking at how to provide submissions for Chapter Chatter.  Lynn also mentioned other public relations ideas she had, such as submitting the name of the recipient of the chapter scholarship to the Friends and Family section of the newspaper for publication; looking into opportunities at Cox Cable, the EDC and Chamber of Commerce.  Cathy said she would like to meet individually with Lynn to brainstorm about an HR question and answer section in the newspaper to get the name of SHRM publicized in the community.  Cathy’s number one goal for this year is to increase SHRM’s visibility in the community.    

Programs – Amy Oswalt reported that the speaker at January’s monthly meeting would be Tammy McGaughy, CPA and Sr. Audit Manager with O’Sullivan Creel, speaking on 401-K Audit Pitfalls.  Amy is working with a Pensacola attorney to speak on wage and hour issues in February.  March’s program will be provided by Peggy Fountain, Workforce Development Board, although no topic has been finalized.  The Board discussed teaming with the Pensacola SHRM chapter for a full day conference later this year in Pensacola.  Tami Manard recommended surveying the membership by email to see if they have an interest in driving to Pensacola to attend a full day conference and further ask for suggested topics for the seminar.  It was noted that the local chapter would also host a ½ day seminar locally as a chapter fund-raiser.  Some discussion followed about possible topics, including diversity, and potential speakers for the local seminar.   

Hospitality – LaVonne Vasquez reported that dates for 2004 meetings had been distributed to Board members.  LaVonne will be building her database of email addresses for use in sending out monthly notices.  Standing reservations will need to be renewed this year, so members will be asked to provide that information to her.  Cathy Szatkowski suggested starting an orientation for new members.  Tami Manard suggested that the membership chair would be a better fit for that responsibility.  Asking Board members to initiate an “ice-breaker” at the tables was also mentioned.

Diversity – Stacey Tobik suggested starting a diversity corner in the newsletter with possible community involvement.  Stacey announced that February is black history month and March is women’s history month.  It was suggested that monthly calendars can be downloaded from the SHRM national website and are a good source for information.  Stacey has spoken to a couple of people about speaking for a ½ day diversity seminar.    

Accreditation – Becky Spence said that recertification forms need to go out as soon as possible.  She also said the last study group should have their scores back from their recent certification tests.  Becky requested, but has not yet received a report with the scores.  The next certification study class starts next week on Tuesday and interested individuals can still enroll.  The next certification test will be done via computer in Mobile and Tallahassee.  Becky said someone had mentioned having a separate chapter-sponsored study group, and while she is not interested in teaching it, she will coordinate it if requested.  It was noted that members get recertification points for leading a study group.  The cost is $18 for the HRCI study guide.  It was suggested that the class fee would be $50.  Further instruction would come from the learning system, although that document cannot be copied.  Meetings would be held weekly for six weeks and would start soon.  GinNeal McVay was asked to send out a survey via email to all members seeking interest in attending or instructing a study group.  Wendy Hodges asked for information for the newsletter on the UWF sponsored study group.  With respect to forming a student chapter, Becky Spence agreed to look into this subject further.     

Membership - Jeni Acker was not present; however one new member was approved:  Donald Weber, HR Manager of Lowe’s, Ft. Walton Beach. 

Legislation – Sue Vondra encouraged members to write at least one letter per quarter on a legislative topic.  Providing one program on a legislative topic was discussed, possibly on the topic of wage and hour.  Providing a laptop computer for members to send legislative letters while attending monthly meetings was discussed.  Mike Carraway volunteered to bring his laptop to each meeting that he attends.  Someone will have to check with Two Trees to see if they have the technology to utilize the laptop in this way.  Sue will get a $50 gift certificate to Silver Sands for the next legislative letter writing contest drawing.  

By Laws/Web Site – GinNeal McVay had no report.  Cathy Szatkowski suggested GinNeal connect to the state council web site.

Newsletter – Wendy Hodges reported that she has no member news for the newsletter and encouraged everyone to provide her with information.  Currently, the October-December Newsletter edition goes out in January.  Wendy proposed and the Board approved changing the publication dates so that the newsletter distributed in January would be for January through March.  Wendy also recommended, and the Board approved publishing the newsletter solely on the web site as opposed to mailing it out.  A notice and link to the newsletter will be sent out each quarter when the newsletter has been published to the web site.  Wendy has the digital camera, and she’ll bring it to meetings, so photos of new members and other newsworthy issues can be included in the newsletter.

Non-Dues Revenue - Mike Carraway reported the first quarter of 2004 is filled with sponsors.  January will be Lee Harmon of Corporate Benefits; in February, Mike Carraway will co-sponsor with Carter Murray of Blue Cross/Blue Shield; and in March, Lyn Kelly and White Wilson will sponsor.  Mike recommended and the Board approved expanding the speaker’s time allowance from 5 minutes to 15 minutes maximum.  Mike said some chapters are expanding their advertising program to allow a web site link for $500.  Mike will send out a flyer with the new advertising options.  Mike also asked the board for continued support and vendor leads for potential sponsors. 

School to Work Program - Michelle Garcia reported the school to work committee would be meeting the week after next.  They will be discussing the job fair, and Michelle will have more information after their meeting.  The chapter has long been raising money for a Take Stock in Children scholarship commitment that will soon be met.  The chapter is just $640 short of the $3250 goal.  Discussion ensued about whether or not to continue the fund raising for another scholarship.  Michelle will speak to the Take Stock program coordinator about making a presentation about the Take Stock program. 

SHRM Foundation Coordinator – Tami Manard reported the SHRM goal was to increase the number of legislation program unique letter writers, and they achieved that by going from 1200 to 5683.  Tami is also concerned about the Can Spam Act of 2003 legislation and its impact on the local chapter since we email meeting notices and charge a fee.  There are certain requirements that must be met, such as including a postal address on the notices, including an opt-out feature, keeping a list of those who don’t want future mailings, and stating “this is an ad.”  Cathy Szatkowski will be attending the leadership conference this weekend.

Old Business:

· Logo on agenda but not discussed.

· Emerald Award on agenda but not discussed.

New Business:

· Cathy Szatkowski distributed copies of the Chapter Achievement Plan asking members to take a look at what’s relevant to their area of responsibility.  Copies of the chapter By-Laws were also distributed to all members.

· Chapter 2004 goals and the budget were distributed and will be discussed further at the next meeting.

· Cathy Szatkowski announced that she spent $37 for a door prize to take to the State Leadership Conference.

· Volunteers for monthly raffle donations are as follows:  January, Kay Godwin; February, Lynn Dalton; March, Stacey Tobik.

General Announcements – Lynn Dalton announced that AIC was accepting resumes for an HR Director position in Crestview.

The meeting was adjourned at 1:00.

Date approved: 2-5-04
Minutes prepared and signed by: Kay Godwin, Secretary
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