February 2004
SHRM Emerald Coast Chapter #459
EXECUTIVE BOARD MEETING


Date:  February 5, 2004



Location:  Applebee’s, Ft. Walton Beach, FL

Meeting called to order at 11:35 a.m. by Cathy Szatkowski.

Members present: Cathy Szatkowski, Amy Oswalt, Kay Godwin, Pedro Figueroa, Lynn Dalton, Jeni Acker, LaVonne Vasquez, Stacey Tobik, Tami Manard, Becky Spence, GinNeal McVay, Sue Vondra, Wendy Hodges and Michelle Garcia.

Members not in attendance:   Mike Carraway.

Kay Godwin presented the Executive Board Minutes from January for review and/or corrections.  Minutes were reviewed and approved on 2-5-04.

Treasurer’s Report: Pedro Figueroa reported the Chapter Account Balance at $7,319.71.  Treasurer’s Report was reviewed and approved on 2-5-04.

Committee Reports:

Public Relations – Lynn Dalton reported that she had reviewed last month’s meeting notes, and she plans to meet with Cathy Szatkowski soon.  Cathy Szatkowski reported that the Daily News still has Lenore Wilton as the SHRM contact, and she asked Lynn to get that corrected.

Programs – Amy Oswalt reported that Dort Baltes from Take Stock in Children would be the speaker for February’s meeting.  Amy said that Peggy Fountain from Workforce Connection Inc. would be the speaker for March, although the topic had not been finalized.  Amy said April is still open, and May’s speaker would be Susan Wolf, a Pensacola attorney speaking on wage and hour issues.  Being discussed is a diversity conference for April, and Amy is open to suggestions and ideas for future speakers and topics.

Hospitality – LaVonne Vasquez requested clarification on the purchase of table decorations.  Cathy Szatkowski confirmed that this was a function of hospitality although she had purchased the decorations and raffle prize for December.  Cathy asked LaVonne to include the SHRM address and a statement that “this is an advertisement” to monthly meeting notices in order to be compliant with the Can Spam Act of 2003 legislation.

Diversity – Stacey Tobik reported that a diversity corner has been added to the newsletter, and Cathy Szatkowski suggested that Stacey send a newsletter link to those who were quoted in the article.

Accreditation – Becky Spence reported that three of five in her class recently passed the SHRM certification exam.  Only one of the five, Dawn Rich, is a member of the local chapter.  She will be congratulated in the SHRM newsletter, and Lynn will notify the local newspaper of the accomplishment.  Becky announced that a SHRM student chapter will likely need to be formed through Troy State University, although she will look into the matter further.    

Membership - Jeni Acker reported three new membership applications: Shannon Craig, student at Troy State seeking a student membership; Jon Christie, Air Force Transition Assistance, seeking an associate membership; and Rhonda Hacker, Jacobs Sverdrup, HR Employment Coordinator, seeking a regular membership.  All were approved.

Legislation – Sue Vondra reported a conference being held March 8-10 in Washington D.C that she would like to attend.  Cathy Szatkowski said that legislation and diversity conference registration fees are in the SHRM budget if the company can pay for the remaining travel fees.  Sue said the hot topic for this year is benefits and encouraged members to write letters.  Sue asked LaVonne to ask Two Trees Restaurant if they had an internet connection we could use with a laptop for sending letters to SHRM on legislative topics.  Joan Hudson, former legislation chair, had no feedback from the fourth quarter of 2003, so members will be asked to fill out a slip if they wrote letters in that quarter, so they may be included in the quarterly drawing.

By Laws/Web Site – GinNeal McVay reported that she has been reviewing the web site and asked if sponsor information stayed there forever.  Cathy Szatkowski suggested she ask Mike Carraway.  Jeni Acker said she had the same question about the newsletter, and that she needed updated sponsor information.  GinNeal said some of the resumes on the web site need to be removed as the time has expired.  GinNeal also said the “opt-out” feature is now working.  Cathy Szatkowski asked GinNeal to be sure there was a link to the state SHRM web site.

Newsletter – Wendy Hodges reported that the newsletter is out.  Due to an error in the link, she will send out another email to members notifying them to go to the web site to see the newsletter.  Wendy noted the format had changed and welcomed suggestions for future editions.

Non-Dues Revenue - Mike Carraway was not present – no report.

School to Work Program - Michelle Garcia reported that the school to work committee recently met for nearly two hours, and they plan to have future meetings on a quarterly basis.  Michelle plans to update the schools with new contact names.  Michelle announced that JobsPlus was updating their youth web site and that jobs could be posted there.  Michelle announced an opportunity to work with the Choice Institute Community High dual enrollment program providing high school and college credit.  Michelle also said she would work on bringing in speakers related to the school to work program.

SHRM Foundation Coordinator – Tami Manard had no report. 

Old Business:

· Logo - Tami Manard summarized the status of the chapter logo initially presented as a non-dues revenue source and provided pricing from one vendor who can produce small quantities.  The initial set up fee is $65 to $75.  Polo shirts would cost approximately $29 plus tax; sweatshirts would cost about $20; pins about $4.20 each for an order of 100; embroidery fee is about $8.50.  This company produces good quality and has a quick turn around time.  The Board originally discussed purchasing shirts for Board members, but that is cost prohibitive this year.  Some members expressed an interest in purchasing their own shirts.  Members were asked to send vendor information to Tami, and she will further compare prices.  This item was tabled.  

· Survey responses were received from 26 members with the majority saying they would travel to Pensacola for a seminar.  There was also sufficient interest in a study group, both from participants and instructors, to target forming a study group for the December exam.  Becky Spence was asked to find out if the UWF campus could be used for study groups to meet.  JobsPlus’ conference room was mentioned as an alternate meeting site.  Becky Spence was asked to look for other meeting options for an informal study group.

· Chapter 2004 goals and budget review- Wendy Hodges asked if the newsletter fees come from her budget line item or from web site maintenance.  Cathy Szatkowski asked Pedro to find out the answer to that question.  If it comes out of web site maintenance, that budget item will go up and the newsletter budget item will go down.  Chapter goals were approved as written.  Lynn Dalton asked about chamber membership.  Cathy Szatkowski said the local SHRM chapter is a member, and the information comes to her.  Hopefully Cathy or Lynn can attend their breakfast meetings.  The budget was approved as presented.

· State Conference – Cathy Szatkowski wants to see the chapter pay registration fees for board members to attend the state conference in Ft. Lauderdale.  Cathy said eight people had expressed an interest in attending, and she had spoken with a Pensacola chapter representative about sharing vans, carpooling, sharing rooms, etc.  

· Cathy asked LaVonne to stay on top of the “no-shows” at regular meetings, and she asked LaVonne and Pedro to work on coordinating that issue.  LaVonne will speak to them about payment when they attend the next meeting. 

New Business:

· Board members were asked to sit at different tables at regular meetings and start out introductions and lead an informal discussion during the meal.  Becky Spence volunteered to provide a SHRM study guide question to use as an icebreaker.  The same question will be placed on each table.

· Cathy Szatkowski said the state council meeting went well, and she met a lot of people, including Carol Cox, the District Director for the Ft. Walton Beach and Pensacola chapters.  Cathy discussed a controversial issue that arose at the meeting where a vendor wanted a list of members and offered the state council money for each person who signed up for their product.  This item was tabled by the state council pending the receipt of more information.

· Cathy Szatkowski said we need to start looking at membership renewals.

· Cathy Szatkowski said a chapter representative must attend 50% of the state council meetings in order to achieve superior merit status.  Cathy plans to pay some expenses for the May meeting and Amy Oswalt may represent the chapter at the October meeting.

· Dorothy Hill, SHRM National Regional Director provided a presentation on changing demographics that included a lot of good information and will be posted on our web site.

· Amy Oswalt announced the SHRM benefits flyer still has Tim McLean’s name on the bottom of it.  She gave it to Jeni Acker who will update the form.

· Cathy Szatkowski provided handouts of the state conference profit sharing. 

The meeting was adjourned at 12:43 p.m.

Date approved: 3-4-04
Minutes prepared and signed by: Kay Godwin, Secretary
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